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NOJIPKHOCTHASI MTHCTPYKIIHAA
cnenuaanera 1 kareropuu B agMuHucTpaunu Hosonerposekoro
ceabcKoro nocenenusi [IaBI0BCKOro panoHa
(1o Bompocam OyxranaTepcKoro yuéra)

1. O01mue NoJoKeHUusl

1.1. JIomKHOCTH crienuanucra | KaTeropiu 1o Bompocam OyXxranTepcKoro y4éra
aIMUHACTpAid HOBOIETPOBCKOTO CEIBCKOTO  ITOCETCHHA ITaBIOBCKOTO panloHa
(manee — crenManuCcT | KaTeropuu M aJMHUHHACTpalAd COOTBETCTBEHHO) SBIIAETCS
JIOIDKHOCTBIO MyHULIATIATBEHOR CITyXKOBI.

1.2. JIOIKHOCTH CIelMalucTa | KaTeropu OTHOCHTCS K MJIaIed TPYIIIe
NOIDKHOCTE! MyHHLIUIIATBHOM CITyKOBL.

1.3. O6nacTs npodecCuoHAIBHON CiIyKeOHOU AesSTeNbHOCTH (manee — obOmacTE
eSTENBHOCTH ), B COOTBETCTBUE C KOTOPOil MyHHIMIIATBHBIN CIIYKalTHH MCIIOTHAC]
JIOJKHOCTHBIE 0053aHHOCTH: OYXTanTepeKuit yHET yuperkIeHHs.

1.4. Bun npodecCHOHAIBHON CIIyKeOHOH JeATeNbHOCTH (manee — BHJ
JeATeNHHOCTH), B COOTBETCTBUM ¢ KOTOPBIM MYHHIUITAIBHBIN CIIy)KaIlUi HCIIONHSE"
JIOJDKHOCTHEIE 0053aHHOCTH: BefleHHe OyXrajTepeKoro yu€Ta B yIpeKACHNN.

1.5. Llens WCHOMHEHUs TOJDKHOCTHBIX —OOS3aHHOCTEM MYHHLUIIATBHOT(
CITY?KAIIero, 3aMelIAIONIero IOMKHOCTh CreluaiucTa 1 KaTeropuu: o0ecTeYeHU!
NeSTeTBHOCTH [JIaBbl ¥ aIMMHUCTPAIIMH B BOIIPOCAX BeJeHUs OyXTanTepcKoro yuéra

1.6. OcHOBHBIE 334K, Ha PeAJIM3aHMI0 KOTOPBIX OPHEHTUPOBAHO HUCIIOTHCHH
JOJKHOCTHBIX O0S3aHHOCTeH: opraHm3aius paboTel MO IOCTAHOBKE U BEJCHUK
OyXranTepckoro yuéra B yUpexIeHur, GOPMUPYET yUETHYIO IONUTHKY.

1.7. CienanucT | KaTeropuy Ha3HAYaeTcs Ha JOJDKHOCTE B 0CBOOOKIAETCS O
JIOJDKHOCTH PACIIOpsUKEHMEeM [VIaBbl agMUHUCTpaimu HoBOIETPOBCKOIO CEJIBCKOT
noceseHus [1aBnoBCcKoOro paioHa.

1.8. Conemmamuct | KaTeropud  HEIOCPEACTBECHHO  MOMYMHEH  IJIaB
HoBOIETPOBCKOIO CENBCKOT0 NoceseHus [1aBioBcKoro paioHa.



2. KpaanudurauHuoOHHbIE TpeboBAHUSA

2. Jlns 3aMelleHus JOJIKHOCTH CHELUanncTa | KaTeropuy YCTaHaBJIHBAOTCA
kBasii(rKalMOHHBIE TpeGOBaHus, BKIIOYAIOIINE GazoBble ¥ (QYHKIMOHAIIBHBIC
KkBaINGUKAIMOHHEIE TPEOOBAHMSL.

2.1. BazoBble KBAIH(MHUKANHOHHBIE TpeGOBaAHHUS:

2.1.1. MyHuU#TIATbHBIHA CITy KaILWH, 3aMelaloMui TOKHOCTD CreHralncTa 1
KATeTOpUH JOJIKEeH UMETh npodeccroHansHoe 00pasoBatue;

2.1.2. Jlas 3aMerieHns NOJKHOCTH CHCIMAACTa ] xaTeropuu He yCTAHOBICHO
TpeGoBaHul K  CTaKy MyHHLAIaTbHOH cayKOBI MITH  CTa)y paboTel  TO
CrIeUaNbHOCTH, HAIIPABJICHUIO TIOATOTOBKH,

2.1.3. Crnenuanucr 1 KaTeropuu NOJKCH 06TanaTh ClefyroIMMy 0a30BBIMU
3HAHUAMM:

1) 3HaHWMeM T[OCYNApCTBEHHOTO q3pika Poccuiickoit denepanuut (pycckoro
A3BIKA);

2) MpaBOBBLIMY 3HAHMAMU OCHOB:

a) KoHCTUTYLHH Poccuiickoi @eepallii;

6) (denepaNbHOro 3aKOHA OT 06.10.2003 Ne 131-®3 «O6 obumx NpUHIKIEX
OpraHU3aliy MECTHOTO CaMOyIIpaB/ICHUA B Poccuickoit Genepanuiy,

B) Me/epanbHOro 3aKoHa oT 02.03.2007 Ne 25-®3 «O MyHHUMNAIBHOH ciykoe
B Poccutickoil Denepanini»,

r) 3aKOHOIATENHCTBA O IPOTMBOAEHCTBHU KOPPYTIIHH;

1) 3aKOHOAATeNbCTRA B cepe puHAHCOB U OyXTanTepeKoro yuéra.

2.1.4. Crnenuayer | KaTeropuu HOJKEH o6agarh ClenyromuMn 0a30BBIMH
YMEHUAMH:

MBICIMTh CUCTEMHO;

MIAHUPOBATH ¥ PALMOHANIBHO HCII0L30BATE pabouee BpeMs;

JIOCTUIaTh Pe3ybTara,

KOMMYHUKATUBHBIMU YMEHUAMHU,

paboTaTh B CTPECCOBBIX YCIIOBUSIX;

COBEpILEHCTBOBATH CBOM npoecCHOHANBHBIN YPOBCHB;

3b(eKTHBHO TITaHUPOBATH paBoTy ¥ KOHTPOJIMPOBATE €€ BRIIIOTHEHNIE,

orepaTHBHO IPUHUMATH ¥ PEATN30BbIBATE YIIpaBICHYECKUE PEIICHIS;

BECTH JIeJIOBbIe TIeperoBOphl ¢ MPeACTaBUTENIMI OpraHoB, OpraHoB MECTHOIC
caMoyIpaBJIeHus, OpPraHu3aIui;

coOnoaars, dTUKY AEI0BOIO oOuieHus;

g 06s1acTy HHGOPMAIMOHHO-KOMMYHUKALMOHHDBIX TEXHOJIOTUH.

2.2. MyHUIMAIAIbHBIHI CITyI)KalIUH, saMelarolii AOJKHOCTE CIenualnucTa ]
KATeropuM  JOJDKEH  COOTBETCTBOBATH ciefyrolmM  GYHKIHOHATBHBIN
KBATHPUKALHOHHBIM TPEOOBAHHUIM.

22.1. Cnenwanict 1 Kareropuu, AOIDKCH HMETH po(hecCHOHATBHO!
oGpazoBaHue [0 CIHELMaNIbHOCTH, HAMPABJICHAIO [MOATOTOBKH: FOPUCTIPYACHIINS
FOCYJapCTBEHHOE M MYHHLMITANbHOS  yNpPaBlIeHUE, COLUAJIbHO-9KOHOMHYECKO
00pa3oBaHue;

2.2.2. CreruaancT 1 KaTeropuu JOJKEH 3HATh!

Koucruryuto Poccuiickoit denepanuu;

TpynoBoii koziexe Poccuiickon depnepanuu,

dejepalibHBIA  3aKOH OT 06.102003 Ne 131-®3 «O6 oOmux IpPUHINNE



-

OpraHu3aliK MECTHOIO caMoyTIpaBienus B Poccuiickon Deaepainmy;

Denepanbubii 3akoH ot 02.03.2007 Ne 25-03 «O MyHHUIUTIATBHON Cciryx0e B
Poccuiickoit @enepallumny;

®enepanbHEii  3akoH 0T 25.12.2008 Ne 273-03 «O IPOTUBOEHCTBUN
KOPPY LAWY

Oenepanpuerit 3akon or 09.02.2009 N 8-03 «OG6 obecnedenuu 10CTymna K
nHOPMALMK O MESTEILHOCTH TOCYJApCTBEHHBIX OPraHOB W OpraHoB MECTHOTO
caMOyIIpaBIECHUA»;

Veras KpacHonapckoro kpasi;

3akon Kpacromapcxoro kpas ot 08.06.2007 Ne 1244-K3 «O MyHHIHMTIATBHOH
cyx6e B KpacHogapckom Kpaey;

3akon Kpacronapckoro kpas ot 23.07.2009 Ne 1798-K3 «O mpoTHBOASHCTBHH
xoppynuuu B KpacHogapckom Kpaey;

Yeras HoBoneTpoBCKOTO CeIbCKOro MOCeIeHNUs;

Bromxetnnii kogekc Poccutickoit Oenepanui;,

Hanoroseiii kojekc Poccuiickoit @enepaliiu;

Konexc Poccutickoit @enepannu 00 aIMUHACTPATUBHBIX [IPABOHAPYIICHMAX;

DepepanbHblil 3akon or 6 nexabpst 2011 r. Ne 402-@3 «O Oyxranrepckom
yHeTey;

Denepanpublit 3akon ot 5 anpenst 2013 r. Ne 44-®3 «O KOHTPaKTHOH CHCTEME
B cepe 3aKymok TOBapoB, paboT, yclIyr s O0eCrnedeHHs rocylapCTBEHHBIX H
MYHULMITATBHBIX HY K,

Ipuka3s MurucTepersa GuHancoB Poccuiickoit Oenepaimu ot 1 gexadps 2010
r. No 157u «O6 yrBepxaenur EquHOTrO maHa cueToB OyXTalTepeKoro ydera JUId
OpPraHOB rOCYJapCTBEHHON BIAcTH (rOCYapCTBEHHBIX OPraHoB), OPraHOB MECTHOIO
CaMOyIpaBJIeHHs, OpraHoB YIPaBieHWsl TOCYJapCTBEHHBIMU BHEOKOUKETHBIMH
(oHaMu, TOCYapCTBEHHBIX aKaJIeMUH HayK, FOCYAapCTBEHHBIX (MYHULIATIQIBHBIX )
yupex e 1 MHCTPYKIUY 110 €r0 IPUMEHEHHUIOY;

[Tpukas MunucrepcTa (uuaHcoB Poccuiickoit ®enmepaunn oT 28 mexadps
2010 r. Ne 191u «O6 yrBepxkaeHur WHCTPYKLUHMHM O IIOPs/IKE COCTABICHHA H
[PEJCTABNEHNSA TOA0BOW, KBAPTAILHOW M MECSUHOH OTYETHOCTH 00 WCIIONHEHHH
BroKeTOB O10/DKEeTHOM cucTeMbl Poccutickoit @enepaliuny;

[Tpukas Mununcrepcrsa ¢unancos Poccuifckoit @epepauuu 0T 25 Mapta
2011 r. Ne 33 «OO6 ytBepxaeHuM MHCTpYKUHH O TOpSOKEe COCTABIICHNUS,
TIpeicTaBIeHHUs rOJI0BOH, KBapTaJlbHOU OyXraaTepcKon OTYETHOCTHU
rOCYapCTBEHHBIX (MyHULIHUITATIBLHBIX) OIOXKETHBIX M aBTOHOMHBIX YUPEKACHUN;

[pukas Munucrepersa (uuancoB Poccuiickoit ®enepaumu ot 01 wross
2013 1. Ne 651 «O6 yTBepykacHUH YKa3aHHUH O MOpAnKe NpHMMEeHEeHUs OIOMKeTHOH
knaccuduxanuu Poceniickol Menepannmn»,;

[Tpukas MununcrepcrBa ¢unaHcoB Poccuiickodi @enepaunu ot 30 mapra
2015 r. Ne 52 «O6 yTBepkK/aeHHUM (POPM MNEPBUYHBIX YUETHBIX TOKYMEHTOB U
PErMCTPOB  OYXIajTepcKOro yueTa, IPUMEHSeMBIX OpraHaMH IOCylapCTBEHHOH
BIIaCTH (TOCYJIapCTBEHHBIMH OpraHaMmM), OpraHamMH MeCTHOrO CaMOyIIpaBJIeHus,
OpraHaMd  YMpaBJeHus  [OCYJApCTBEHHBIMH  BHEOIOKETHBIMM  (OHIAMH,
TOCYAPCTBEHHBIMH (MYHULUNAIBHBIMHI) YIPEXKACHHUAMMY .

vHble (enepanbHble, KpaeBble M MYyHULMINAIBHBIE HOPMAaTUBHEIE I[IPABOBBIE
AKTBI, 110 HATPABJIEHUIM MPO(ECCUOHANIBHON AeATEIEHOCTH.



2.2.3. Crermmamuct | KaTeropuu NOJDKEH o0lazarh CledylOMHUMH YMCHUSIMHU,
KOTOphle ~HEOOXOAMMBI  [UIsl  HCIOJIHEHHS  JO/DKHOCTHBIX 00s13aHHOCTEN B
COOTBETCTBYIOLIEH 00/1aCTH JAEATENLHOCTH U IO BULY NEATCIBHOCTH!

MOHSITHE W BUJALI (HOPM TMEPBUYHBIX YYETHBIX [IOKYMEHTOB M pPETHUCTPOB
GyxrajTepckoro yuera, MOPMMEHSEMBIX OpraHaMd MECTHOTO CaMOYTIPaBICHHMSL,
MYHULMIATBHBIMH YIPEKACHUAMHU;

ropsiJiKa BelieH st OyXTranTepekoro y4éra, OTIETHOCTH;

paboThl 1 06palleHus ¢ TIepCOHANBHBIMH JaHHBIMU;

[IOITOTOBKHU MTPOEKTOB MYyHHIMIIAIbHbIX MTPaBOBbIX AKTOB,
TPaBONPUMEHHTENBHBIX JTOKYMEHTOB;

MOArOTOBKY UHGOPMALIMOHHO-AHATUTHYECKNX MAaTEPHATIOB;

B3aMMOJEHCTBHS C TOCYJapCTBEHHBIMH OpraHamMu, OpraHamu MeCTHOI'O
CaMOyTIPaBJIEHUs ¥ HHBIMKM OpraHU3alluAMH,

aHaIlM3a U IIPOTHO3UPOBAHNUA JEATEILHOCTH B nopyueHHOH cdepe;

paboTBl HA KOMIIBIOTEPE M IPYro¥ OprTeXHHKE, a Takke C HeoOXOAUMBIMH
IIPOrpaMMHBIMU 00ECTIEYCHHUSIMH.

3. Jo/skHOCTHBIE 00A3aHHOCTH

Vexoass w3 3a7au u (QYHKIMKE coenuandcra | KaTeropuM, BO3NMAraroTCs
CJIeAyIOIHEe AOIDKHOCTHBIE 00S3aHHOCTH:!

3.1. CobmoaaTh OrpaHUYeHNs, HE HapyllaTh 3allpeThbl, KOTOPBIE YCTAHOBIICHDI
®enepanpHbM 3akoHOM oT 02.03.2007 Ne 25-@3 «O MYHHUIUNAIBHON ciIyx0e B
Poccuiickoit @epepaluny U ApyruMy QeaepalbHBIME 3aKOHAMU;

3.2. VcnojiHsTh OCHOBHBIE OOS3aHHOCTH, MperycMOTpeHHble DeepanbHbIM
sakoHOM oT 02.03.2007 Ne 25-@3 «O myHuumnaibHOM ciayxbe B Poccuickon
Denepaliiny;

3.3. Ucxoms w3 TpeboBaHuil, MpeLycMOTpeHHbIX DenepalbHbIM 3aKOHOM
or 25.12.2008 Ne 273-03 «O mpOTUBOAECHCTBHU KOPPYMUHAW», CHEHHAIACT 1
KaTeropuMyu YyBEIOMISET B YCTaHOBJIEHHOM IIOpSIKE MNPEACTaBUTE/A HAHMMATells,
opraHsl MPOKYpaTypsl WM APYrHe TFOCYIapCTBEHHbIE OpraHpl 000 BCEX Clydaix
obpaluendss K HeMy KakuX-JuOO MLl B LENSX CKIOHEHHS ero K COBEPLICHHIO
KOPPYIHOHHBIX [TPaBOHAPYIIEHUH;

3.4. TOUHO ¥ B CPOK BBITIOJHATH [IOPYYEHHSI CBOCTO PYKOBOIUTEII,

3.5. CobmofaTs IpaBWiia [IEeNONPOM3BOACTBA, B TOM 4YMCIE HaJIEKAILIUM
00pasoM yUMTHIBATL M XPaHWTh [ONYYEHHBIE Ha MWCIIOJIHEHUE [AOKYMEHTBI U
MaTepHasbl, CBOEBPEMEHHO CIaBaTh MX OTBETCTBEHHOMY 32 JCJIONPOWU3BOJCTBO, B
TOM 4MCIIe TIPU YXOZIe B OTIYCK, YOBITUM B KOMaHAMPOBKY, B Cliyyae OONE3HH HIIH
OCTaBJIEHMS JOJIPKHOCTH;

3.6. Cobmofars ycTaHOBJIEHHBIH CIy)KeOHBIH pacrnopsanok, THIoBOH KOIEKC
STHKH M CITy’KeOHOro TMOBeIEHHsi TOCYJapCTBEHHBLIX ClyXamux PoccHiHCKon
@enepali ¥ MYHHIUMAIBHLIX CIYXKAIlUX, IPaBHia COAEPXKAHMs CIYIKEOHBIX
[TOMEILEHHH 1 TpaBuiia MoXapHoH 0e3011aCHOCTH,

3.7. Bepeub ¥ palMoHANbLHO KCIIONB30BaTh UMYLIECTBO, NIPEIOCTABIEHHOE NS
WCIIOJHEHUS] JOJDKHOCTHBIX —00s3aHHOCTEHM, @& TakKe HE HCIONIb30BaTh 3TO
MMYILECTBO B ILENIAX TTONYISHUS JOX010B UIK UHOW JINUHOW BBITOJIBL;

3.8. Coobmars mnpexcTaBuTeqio Hanumarens (paboTopaTenio) O JIUYHOH



3aMHTEPEeCOBAHHOCTH IIPH  MCIONHEHMH AOKHOCTHBIX 00sA3aHHOCTEH, KOTOpas
MOYKET TIPUBECTH K KOH(IMKTY MHTEPECOB, MPUHUMAThL MEPBL MO Mpe0TBPAIIEHHUIO
TAKOTO KOH(JIMKTA,

3.9, Viexoms U3 3a/a4 aIMHHUCTPALNH CIEMUAIUCT 1 KaTETOpUH:

1) opramusyer paboTy MO IOCTAHOBKE M BCICHUIO GyxrajJTepcKoro ydera
yupexkJIeHuss B LENsX TONyYeHHs 3anHTEePecOBAHHBIMH JTUIAMKA TIONHOM H
JI0CTOBEPHOI MH(}OPMALMH O ee (pUHAHCOBO-XO3AHCTBEHHOM IOJIOYKEHUH,

2) hopMuUpyeT B COOTBETCTBHMH C 3aKOHOAATEIBCTBOM O OyXranTepckoM y4ere
YUETHYIO TONUTHKY, HCXOAA M3 creln(UKK YCIOBHH X035MCTBOBaHUA, CTPYKTYPEL,
pasMepoB, OTPAcieBOH MPUHAIEKHOCTA W APYTHX 0COOEHHOCTEN eATEeTbHOCTH
YUPEIKICHHS,

3) BO3IIIABIAET PaboTy MO NOATOTOBKE M yTBEPIKICHHIO pabouero miaHa c4eToB
GyXTanTepcKoro ydera, CoAepKalero CHHTETHHCCKUE 1 aHaTUTUIeCcKKe cueTa, GopM
ePBUHHBIX YYETHBIX [OKYMCHTOB, TPUMCHISMBIX A o(hopMITeHHs XO35HCTBEHHBIX
orepaluii, (OpM BHYTPEHHEH GyxrajaTepcKoi OTYETHOCTH, 10 o0ecreueHuro
MopsiAKa TpPOBEEHWs WHBEHTAPU3ALMU M OLCHKH HMYIIECTBA H 00513aTeILCTB,
JOKYMEHTANBHOMY ~[IOATBEPIICHHIO HUX HAaJIM4us, COCTOAHUA U OLIEHKH, 110
OpraHU3aIH{ CHCTEMBl BHYTPEHHETO KOHTPOJS 32 MpasHIbHOCTHIO otopmieHus
XO3SIMCTBEHHBIX OTIepalyi, COOM0ACHUEM ITOpALKa IOKYMEHTO000pOTA, TEXHOJIOTHH
06paboTky ydeTHOH MHpopMauuH W €€ 3alMTRl OT HEecaHKIIHOHUPOBAHHOTO
JIOCTYTIa;

4) pyKOBOJUT (HOPMHPOBAHUEM HHGDOPMALIMOHHON CUCTEMBI OYXTalTepcKoro
yuera ¥ OTUETHOCTH B COOTBETCTBHHU C TpeGoBaHUsIMU OyXTraiTepcKoro, HajJoroBoro,
CTATHCTHUECKOr0 U YIPaBIEHYECKOTO yIeTa,

5) oGecreunBaeT NPELOCTaBICHAE HEOOXOMMMON uH(OpMaUy BHYTPEHHUM H
BHEIIHHM [10JIb30BATEIIM;

6) opraHuzyer paboTy NO BEACHWIO pErMCTpOB OyxrajaTepcKkoro y4era Ha
OCHOBE MPUMEHEHHsI COBDEMEHHBIX TEXHONOIUH, MPOrPeCCHBHBIX bopM ¥ METoa0B
yJeTa M KOHTPOIIS, HCIIONHEHHUIO CMET PacXO/oB, yqeTy MUMyIICCTBd, 0053aTelIbCTB,
OCHOBHBIX CpEJCTB, MaTepUalbHO- TPOU3BOACTBEHHBIX 3aIlacOB, ACHENKHBIX
CpeJICTB, QUHAHCOBBIX, PACUCTHBIX ¥ KPEIUTHBIX oTIepaLUi;

7) obecreurBaeT CBOGBpEMEHHOE W TOYHOE OTpaXeHHe Ha cHetax
GyXrajTepcKoro — yduera  XO03sHCTBEHHBIX omepalyi, JBWKEHUS  aKTHBOB,
hOpMUPOBaHKS OXOJ0B ¥ PACXOI0B, BIMTOTHCHHS 00513aTENBCTB;

8) ofecreunBaeT KOHTPOINb 32 COOMOACHUEM MOPsiAKa odopMIIeHNs TEPBUIHBIX
YYeTHBIX JOKYMEHTOB;

9) opranmsyer uHQPOPMAIIMOHHOE obecredeHne YIPaBIeHIeckoro yuera, yaer
3aTpaT, COCTABJEeHME KalbKy/ALUH, Yd4eT 1O LEHTpaM OTBETCTBEHHOCTH,
(GopmupoBaHUE BHYTpEHHEH yIpaBieH4eCKOH OTYETHOCTH,

10) ofecreynBaeT CBOEBPEMEHHOE IEPEYMCIICHHE HAJOTOB M cOOpoB,
CTPAaxOBBIX B3HOCOB B IOCYHApCTBEHHblE —BHEOMOJUKETHBIC COLMANLHEIE G oHIEL,
Mnateskeil B KpeAWTHbIE OpraHU3alliy, CPe[CTB Ha (PUHAHCUPOBAHWE KAMWTAJbHBIX
BIIOYKEHMH, TOTallleHre 3aJ0/DKEeHHOCTEM, KOHTPONIb 33 PacXOAOBaHHCM bonna
OIIATHl TpyHa, OpraHu3aliiedl U MPaBUIBHOCTBIO PaciyeTOB MO OIIaTe TPyad
paBOTHUKOB, MPOBEICHHEM WHBEHTApU3aLKK, MOPSIAOK BELCHM OyXTalTEPCKOTC
yuera, OTUETHOCTH, @ TaKKe MPOBEJICHNEM NOKYMCHTAJIBHBIX PEBU3U;



11) npuHEMaeT ydacTHe B MPOBEACHHH (MHAHCOBOIO  aHanusa H
dbopMupoBaHUY HAJOTOBOH MONMTUKA HA OCHOBE NAHHBIX OyxranTepekoro ydera
OTUETHOCTH, B YUPEXIEHHH BHYTPEHHEro ayluTa, MOArOTaBIMBacT TIpelJI0JKEHUS,
HAaIlpaBeHHBlE Ha  yJIydIICHUE  pesylIbTaToB (QUHAHCOBOW  JEesTeIBHOCTH
YUPEeIKIECHHUS,

12) BemeT paboTy MO OOECIeHEHHIO cobmo/ieHuss (DUHAHCOBOM M KacCOBOH
JMCLMIUIMHEL, CMET PAacXOJI0B, 3aKOHHOCTH CIHMCaHWs CO CHETOB OyxXTanTepcKoro
yyeTa HemocTad, 1eOUTOPCKON 3a10IKEHHOCTH 1 APYTHUX MOTEPS;

13) obecrieyrBaeT COCTaBICHUE OTHETA 00 MCIOJIHEHUU OIOJKETOB JAE€HEKHBIX
CpeACTB M CMET pacxofoB, MOATOTOBKY HeOOXOOUMOM  OYXralTepCcKOH U
CTATHCTHYECKOH OTUETHOCTH, NpPEICTABIEHHE MX B YCTAaHOBJICHHOM TIOpANKE B
COOTBETCTBYIOLLHE OPTraHBbl;

14) obecreynBaeT COXPAHHOCTb OyXranTepckux AOKyMCHTOB H cmadyy HX B
YCTAHOBJICHHOM IIOPsIIKE B apXUB;

15)  oxasbiBa€T METOAMYECKYIO IOMOIIE 110 BONPOCAM OyXranTepckoro
y4eTa, KOHTPOJIS, OTIETHOCTH U @HAIN3a NeATENbHOCTH yIPEHKACHN,

16) HauuclseT BBILIATHl 3apabOTHOHM ILIAThI paboTHUKaM aJAMUHUCTPALIUH,
MBY «JIK», MBY «bubmrorexa» HoBoneTpoBCKOro CIIL

- yAepiKaHue 1 Iepeunc/ieHIe HajloroB B OroIKeT;

- CBOGBPEMEHHBIE pacueThl ¢ QOHAMH, C PSANPUATHIMH, yIPEKACHAIMH,

17) eKeroiHo IPOBOJUT UHBEHTAPU3ALMIO UMYIIECTEA;

4. I[IpaBa

Hapsigy ¢ OCHOBHBIMM TIpaBaMu, KOTOPBIE OMNPENCJICHEI cratbeld 11
®epepanbroro 3akona or 02.03.2007 Ne 25-03 «O MyHUIMIAILHOH ciykOe B
Poccuiickoit Meepanniy CeMUaNIUCT 1 KaTeropuu UMEET IPaBo:

4.1. 3ampamuBaTb OT  JIO/DKHOCTHBIX  JIHII (emepanbHEIX ~ OpPraHoB
rocyJIapcTBEHHOW  BIACTM M WX  TEPPUTOPHANIBHBIX ~ OPraHOB, — OpraHos
rOCYJapCTBEHHOM BJIACTH cyOBeKTa Poccutickoi denepanuu, HHBIX
rOCyJIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO CaMOyIpaBICHUA, OpraHu3alfi |
MoNy4yaTh B YCTAHOBJIEGHHOM TMOPsAKE NOKYMEHTBI H uHMGOpMAaI|I0, HEOOXOIUMbIE
71715 BBITIONTHEHHS CBOMX JOJKHOCTHBIX 0053aHHOCTEH,;

4.2. TlpupnekaTh B YCTAHOBICHHOM MOPSJAKE AJA [OATOTOBKM IPOCKTOB
NIOKYMEHTOB,  pa3pabdoTkh ¥ OCYLUECTBJICHUS MepOomnpusiTUil  pabOTHHUKOB
aIMUHHUCTPALIUH;

43. TlpuHuMmare B YCTAHOBJEHHOM MOpAJKE ydacTHe B MEPONPUATHIX
(cOBEIaHUAX, KOH(EpPEHIHAX, CEMUHApax), COACPKAHME KOTOPBIX COOTBETCTBYCT
0BIIacTH JIeATEIEHOCTH U BULY AEATEIbHOCTH.

5. OTBeTCTBEHHOCTh

CrenmMagucT 1  Kareropud HeceT YCTaHOBJICHHYIO —3aKOHONATC/IECTBOM
OTBETCTBEHHOCTE!

5.1. 3a HeHCIMOJHEHHE WM HeHaAJe)Kallee UCIIOJHEeHHE CBOMX NOJDKHOCTHBIX
obsi3aHHOCTel B Ipejeiiax, ONpEeAeNeHHBIX TPYAOBBIM  3aKOHOIATETBCTBOM
Poccuiickoit Meepariii, 3aKOHOIaTeICTBOM 0 MYHHIUIANBHOH ity k0e;



5.2. 3a mpasoHApyLIEHHMs, COBEpLIEHHBIC B IIPOIECCE OCYIIIECTBIICHHUS CBOCH
JesTEeNBPHOCTH B Tpefenax, ONpeNe/ICHHbIX aIIMMHHUCTPATUBHBIM, YTOJIOBHBIM H
rpakJaHCKUM 3aKOHOJaTENbCTBOM Poccuiickoil Dezepalun,

5.3. 3a npuYyMHEHME MaTepualbHOTO ymepba B Tpesenax, ONPEe/eNeHHbIX
TPYZOBBIM ¥ IPaXKIaHCKUM 3aKOHOIATEeIECTBOM Poccutickoit Denepaluu.

6. IlepeueHb BONPOCOB, MO KOTOPBIM MYHHIUNANBHBIA cayKamui BNpase
WK 06SI3aH CAMOCTOATENLHO IPAHUMATEH YIPAaBIeHYeCKHEe U HHbIE PEMICHUH

B COOTBETCTBMHU C 3aMEIAaeMON JOIDKHOCTRIO CHIEHHANIACT ] kaTeropuu B
npesenax (yHKLHOHAIbHOW KOMIETCHINU!

B ycTaHOBJIEHHOM TOPS/IKE 3aIPAIIMBAET OT CTPYKTYPHBIX oJ(pasaeieHui
aJMAHUCTPALIUH, CTIELHATUCTOB aAMUHHCTPANM, OPTaHOB MECTHOTO
caMOyTIpaBJieH s HH(OPMALIHIO, He0OXOIUMYIO IS UCTIONHEHUS HOJDKHOCTHBIX
00513aHHOCTEH;

BIIpaBE CAMOCTOSTEIBHO IPUHIMATE UIIM NIPHHUMACT PEIICHHC 10 BOIIPOCAM
pa3pabOTKU U BU3UPOBAHUSA CIEIYIOLIIX TPOEKTOB JIOKYMEHTOB:

JIOKJIaIHBIX 3aMMCOK (MOATOTOBKA 1 BU3MPOBAHHE);

OSCHUTEBHBIX 3aTMCOK (TOATOTOBKA);

crpaBoK (yuacTHe B IOJIrOTOBKE);

y3BelleHuH (ydaacTie B TI0ATOTOBKE);

CTIMCKOB (TI0JTOTOBKA);

MpeioKeHn# (ITOAroToBKa);

repedneit (MOArOTOBKA);

Te3UcoB (IIOrOTOBKA);

CIIPaBOYHUKOB (y4acTue B NOJTOTOBKE);

OpraHM3allMy ydeTa I XPaHeHHUs [IepelaHHbIX eMy Ha HCIOIHEHHe JIOKYMEHTOB
1 MaTepHUasoB.

7. IlepeyveHb BONPOCOB, MO KOTOPBIM MYHHIMTAILHBIH CIy/KaUIHii BIpaBe
WM 00SI32H Y4ACTBOBATH IIPH MOAr0TOBKE MPOEKTOB HOPMATHBHRIX PABOBBIX
AKTOB H (MJIH) NPOEKTOB yNpaBJleH4YeCKHX H HHBIX peLueHui

B npenenax (QyHKUMOHATLHOM KOMIETECHLMH MYHHLATIATBEHBIN  CITyXKalluH,
3aMelIAloLIMi  IOMKHOCTE  crielidanucta | KaTeropuu, NpHHAMAeT ydacTHE B
MOJITOTOBKE HOPMATHBHbIX aKTOB M (WIM) MPOCGKTOB YNPaBICHYCCKUX H HHBIX
pELIEHHH 110 BOIPOCAM OTHOCIIIMECS K BEACHUIO OyXraJTepcKoro yuéra nocesIeH s .

[lepeueHb BOMPOCOB, [0 KOTOpbIM 00s32H y4acTBOBATE MYHHULATIATbHBIA
caysKalui, 3aMeIarolii 0DKHOCTE  ClielnalicTa 1 xareropuu, Ipu MOATOTOBKE
[MPOEKTOB HOPMATHUBHBIX MPABOBBLIX AKTOB M (M) TPOEKTOB YMPaBIEHYECKUX |
WHBIX PEILIEHUN:

B3aMMOIelicTBYyeT ¢ pabOTHMKAMM OpraHOB MECTHOTO —CcaMOyNpPaBICHH,
rpakaaHaMy ¥ PEICTaBUTeNIAMU OpraHu3aii;

OCYLUECTBsAET [TOArOTOBKY MPOEKTOR TEKCTOB JOKYMEHTOB;

peLCcTaBisgeT MPOEKT  JOKyMEHTa HA  TIOAIKCH (BU3MpOBaHNUE)
YIOMHOMOYEHHOMY ~ JOJDKHOCTHOMY — JIMIly — 4epe3  OTBETCTBEHHOTO - 3¢
[eNOTPOU3BOJICTBO HITH JIM4YHO;



NMPUHUMAET MEpbl K COTJTAaCOBAHHUKD IIPOEKTOB IIPABOBLIX aKTOB M HHBIX
JOKYMEHTOB,
IMOArOTOBKA aHATUTHUYECKHUX, CTATHCTHYCCKUX U HHBIX MaTCPHAIIOB.

8. Cpoku u npoueaypsl NOArOTOBKH, PACCMOTPEHHS IIPOEKTOB
ynpaBieH4YeCcKHX U HHBIX pellleHui, MoPsiJoK cOrIacOBAHUA H NPHHATHS
AAHHBIX peleHuH

Cpoxu u mporeaypa MoAroTOBKH, PACCMOTPEHHS IIPOEKTOB YIPaBIEeHYECKUX U
MHBIX ~ PEILIeHWM, TOPSJ0K COIVIACOBAHWS M IPHHATHA JaHHBIX DEIUEeHHH
OIpeJIeNISIFOTCST B COOTBETCTBHU C 3aKoHoJarenbcTBOM Poccumlickoin Penepanu,
MYHUIUTIATEHBIMHE IPaBOBBIMU aKTaMU 8 IMUHUCTPALIHH.

9. Mopsinok cayxeGHOro B3aHMoAeHCTBHS MYHHLIHIIAJLHOIO ¢JIYKALIETO B
CBSI3M C MCMOJTHEHHEM HM JO0JIZKHOCTHBIX 00S13aHHOCTEH ¢ MyYHHIIHITIAJAbHBIMH
CAYKALMMH, FPAMIAHCKHMH CJYKALUUMU, FPaskIaHAMH, a TAKKe
OpPraHU3alUsIMH

CnyxebHoe BzauMOJEHCTBHE ¢ MYHULMUNAIBHBIMUA CIYKALIUMH OpPraHoB
MECTHOTO CaMOyINpaBleHUs, IpaxAaHaMHd M OpraHM3alUsAMU CTPOUTCA B paMKax
JICTIOBBIX OTHOIICHHH HA OCHOBE TIPUHLIMIIOB CJIyKEOHOr0 MOBEHEHUS, U3JI0KEHHBIX
B cratbe 14.2 DenepansHoro 3akoHa oT 02.03.2007 Ne 25-O3 «O MyHULUTATBEHOH
ciyxbe B Poccuiickoli ®epepanuu», a TakkKe B COOTBETCTBUHU C WHBIMH
MYHUIIMIANLHBIMH IpaBoBbIMU aktaMu Poccuiickoit Menepanmu 1 KpacHonapckoro
Kpasi, MyHHLIUIATBEHBIMU IPABOBEIMU aKTaMHu.

10. IlepevyeHb MyHHIHOAJbHBIX YCJIYT, OKa3bIBaeMbIX I'PazkiaHaM H
OpraHU3alusaM

[Ipy BBIMOTHEHWHM CBOMX MAOJUKHOCTHBIX 00sf3aHHOCTeH creuuanucra |
KaTeropuu He OKA3bIBAET IOCYJAPCTBEHHBLIX, MyHUIMNAIBHEIX YCIYT TpakJaHaM U
OpraHu3aLUsiM.

11. IlokazaTenu 3¢ ¢peKTHBHOCTH U Pe3yAbTATHBHOCTH NPOo¢eCCHOHATbHOMH
cJ1y:ke0HOH AefATeIbHOCTH

OcCHOBHBIMU nokasareinsmMu  3Q(MEKTUBHOCTU 1%} pe3yJIbTaTUBHOCTH
Npo(ecCHOHATBHON  ClTy)keOHOH NeATeNbHOCTH MYHHULMUIIAIBHOTO  CJIyXKalllero,
3aMeIaroIero JOMKHOCTD ClielMaiucTa | Kareropuu, siBIsiOTCs:

J00pOCOBECTHOE MCMOJNHEHHE JODKHOCTHBIX —00SI3aHHOCTEH, OTCYTCTBHE
HapylleHuHd 3arnperoB, TpeOoBaHMM K Cciay:keOHOMY I[IOBEIIEHMIO H  HHBIX
0043aTeNbCTB, YCTAHOBIEHHBIX 3aKOHOAATEBCTBOM Poccuiickoit demepanuu o
MYHULHUNATIBHOH ClTyK0e;

npodeccuoHanusM  —  rpodeccHOHANbHAsE  KOMIIETEHTHOCTH  (3HaHue
HOPMAaTUBHBIX IIPaBOBLIX AKTOB, IIMPOTa MPOPECCHOHANBHOTO Kpyrosopa H T.I.),
CIOCOOHOCTh YETKO OpraHW30BBEIBATH U IUIAHUPOBATH pPaboTy, pPacCTaBiIATh
MTPUOPUTETEI, OCO3HABATL OTBETCTBEHHOCTh 3a IIOCJEACTBUSI CBOMX MICHCTBHH,



IPUHUMAEMBbIX PelIeHNH];

CBOEBPEMEHHOE BLIIIOJIHEHHE TIOPYUYEHHUI;

KOJIMYECTBO ITOATOTOBJIEHHBIX CIIy>KeOHBIX [JOKYMEHTOB, HH(M)OPMalMOHHO-
aHaJIMTUYECKUX 3alHMCOK, CIPABOK, OTYETOB M WHBIX JTOKYMEHTOB, CBS3aHHBIX C
MCITIOJTHEHHMEM JIOIKHOCTHRIX 00s3aHHOCTEH;

KQ4eCTBO BBIINOJHEHHONH pabOTEl — MOJArOTOBKAa AOKYMEHTOB B YCTaHOBJIEHHOM
MOpsIAKe, TOJHOE W JIOTMYHOE M3I0KEHHE Marepuala, HOPUIANYECKH TPaMOTHOE
COCTaBJICHUE JOKYMEHTa, OTCYTCTBHE CTUIMCTHUECKUX M IPAMMATHYECKUX OLIUOOK;

KOJIMYECTBO U 00BEM MEPONPHUATHH, B MOArOTOBKE W IMPOBEJCHUH KOTOPBIX
NPUHUMAT y4acTHE MyHULMIAIBHEIN CITY KAl

HHTEHCHUBHOCTEL TPyJa — CIIOCOOHOCT B KOPOTKHE CPOKH BBIIOJIHATE
ornpesieieHHblid 00beM padoT;

HAJIMYHE Yy TPaKIaHCKOr0 CIy)Kalllero TMOOLIPeHUH 3a Oe3ynpedHylo u
3 PekTUBHYIO Cyx)O0Yy;

OlleHKa IpodheCCUOHAIBHBIX, OPraHU3aTOPCKMX M JIMYHOCTHLIX KauyecTB
rpakJIaHCKOTO CJIY’Kalllero 0 pesyjbTaTaMm ero npopeccHoHanbHOH CclyKeOHOM
JIEATEIBHOCTH MW ~C YYeTOM €ero TroJ0BOrO OTYeTa, aTTeCTalld{, CIauu
KBaTM(QHKALMOHHOIO 3K3aMeHa (B YCTAHOBJIGHHBIX 3aKOHOMATENIBCTBOM CIY4asix)
WJIM MHBIX TIOKa3aTesel.
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