/ L\ . ‘\\ u
| noceneHES AgRI0OBCKOr0 panoHa
([ BoceIREEZ A 1 P

‘ 'E/A.BeccoHoB

74 &) 20/F T.
Nty
COI'JTACOBAHO

Tpencenatens IIK
aAMHAHUCTPAL KA HoBONEeTpOBCKOI'O
CeJIbCKOTro MnoceeHn A
J1.B.Caenko
«AY»! EZ 2018r

,[[OJDKHOCTHAH MHCTPYKILIUA
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1. O61mue NoJoKeHH

1.1. JIoJDKHOCTH CHELHannCTa ] Kareropuu II0 BONIPOCaM (huHAHCOB
aqMuHMCcTpanii HOBONETPOBCKOTO cenpckoro nocenenus 11aBIOBCKOTO paiioHa
(nanee — CrelMATUCT ] kareropuy ¥ aIMHHUCTPaLMA COOTBETCTBEHHO) SIBIIACTCA
HOTKHOCTHIO MyHHLMIAILHOU CITYKOBI.

1.2. JIomKHOCTb CreluaimcTa | KaTeropuu OTHOCHTCS K MJIafled rpymnmne
JOJDKHOCTEN MYHUIMIAbHON CITYKOBL.

1 3. O6macTs TPOPECCHOHANBHOM ciyxeOHOH e TeNIbHOCTH (nanee -
obnacTb JESTEeNbHOCTH), B COOTBETCTBHM  C MCIIOJIHEHUEM  JOJDKHOCTHBIX
oGsI3aHHOCTEH: peryInpoBaHie (PUHAHCOBBIX BOTIPOCOB.

1.4. Bux mnpodeccroHaibHOM cTyKeOHOH  AesATe/IbHOCTH (manee — BHUA
eSITeNbHOCTH), B COOTBETCTBHH € MCIIOTHEHHEM [10JKHOCTHBIX 00513aHHOCTEH:
opranuzanys GUHAHCOBBIX BOMPOCOE.

1.5. llenp wWCrOHEHHUS AO/DKHOCTHBIX 0b6s3aHHOCTEH MYHHLMNAIBHOTO
CITyAllero, 3aMelallero 10DKHOCTR crienpanucTa | Kareropuu: odecnedenne
e TeIbHOCTH [J1aBbl ¥ aIMUHUCTPALIMI B (UHAHCOBBIX BOMpOCAX.

1.6. OcHOBHBIE 3ajaud, Ha pealn3aluio KOTOPBIX ~ OPUEHTUPOBAHO
MCTOJIHEHHE JIOTPKHOCTHBIX oGsi3aHHOCTel: opraHu3alus paboTel MO HCMOTHEHNIIO
GromKeTa T0CeIeH s, COCTaBICHNE OTYETOB 110 WCIOJHEHUIO O1O/UKeTa, BEACHUC
CBOJIHOM OI0/DKETHON POCIUCH.

17. Crhemmamuct | KaTeropuy —Ha3HA4acTCH HAa  JIOJDKHOCTB H
ocpoBoKIAeTCs OT  JOIDKHOCTH  PaclopsKCHUEM rmaBbl  AIMUHUCTPALMK
HOBOTETPOBCKOTO CEJIBCKOTO MOCEIEHNS [ TaBJIOBCKOrO paioHa.

1.8. Cneuuanuct | KaTeropuu HENOCPEJCTBEHHO —MMOJYMHEH  TJIABE
HoBOIETPOBCKOIO CEJIBCKOTO MOCCIEHHA [TaB/IOBCKOTO paioHa.
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2. Kpanndukauuonubie TpedoBaHus

2.  Jns  3aMelleHHA JOMKHOCTH  ClelralIncTa 1  KaTeropuu
yCTaHABJINBAIOTCA KBaIUUKaLMOHHBIC TpebGoBaHKs, BKIIOYaIOLUINC 6a3oBbIE U
GyHKIMOHATTBHEIC kBamu(UKAIMOHHBIE TPEOOBAHMS.

7.1. BazoBble KBAJHQHKANHOHHBIE TpeGOBAHHA:

2.1.1.  MyHuuMIaabHbIA CIyKalluH, saMelarolpil  J0DKHOCTD
crienmanucra 1 kaTeropuu, I0JDKEH MMETH npoeccroHallbHOe 06pa3oBaHue;

2.1.2. Jlng 3aMmelleHus JIOMKHOCTH crieLuajucTa | Kateropun HE
yCTaHOBIICHO TpeboBaHUH K CTAKY MYyHULMTTATBHOM cryKObl HIIK CTaXY paboThI
[0 CHELHATBHOCTH, HAMPAB/IEHHIO IOArOTOBKHM,

2.1.3.Cnenuanuct A0JIKEH obnagarthk cielyrIuMA 0a30BbIMM 3HAHUAMH:

1) 3HaHWeM rocyiapCTBEHHOTO a3pika Poccuiickoit @enepaln (pycckoro
A3BIKA);

2) npaBOBBIMH 3HAHUSIMH OCHOB:

a) KoncTuTy LMK Poccuiickoii deaeparyu;

6) denepanbHOro 3aKoHa OT 06.10.2003 Ne 131-®3 «O06 001IKMX NPHHIATIAX
OpraHM3ali MECTHOTO caMoyIipaBlIcHUA B Poccuiickoii Meaepatin»;

) @eepanbHOro 3akoHa OT 02.03.2007 Ne 25-@3 «O MYHULHNAIBHON
ciyx0Oe B Poccuiickoin Denepalun»;

r) 3aKOHOJATEIbCTBA O IPOTHBO/IEHCTBIN KOPPY UM,

11) GIOJUKETHOE 3aKOHOAATENLCTBO.

71 4. Crenasuct 10JDKeH 00aj@aTh CeyoliMI ©a30BbIMU YMEHUAMH:

MBICJIUTh CUCTEMHO;

[TaHAPOBATH U PALMOHATBHO HCTIOJIE30BATE pabouee BpeMs;

MOCTUraTh Pe3yNbTaTa;

KOMMYHUKaTHBHBIMU YMEHUAMU,

paboTaTh B CTPECCOBBIX yCTIOBUAX,

COBEpILIEHCTBOBATh CBOM npoecCHOHATIBbHBIA YPOBEHD;

3(heKTHBHO [IaHAPOBaTk paboTy ¥ KOHTPONIMPOBATE €€ BBITIOJHEHHUE;

OIepaTHBHO IIPUHUMATE U PEaN30BbIBATL yIIpaBleHYEeCKUE PELLICHHS;

BECTH JIGNOBBIE TEPEeroBOpbl ¢  MPE/ICTABUTEIAMA OprafoB, OpraHoOB
MECTHOTO caMOyIpaBICHHUs, opranu3alu;

cOBIIONATE ITHKY J1EJI0BOI0 O0EHNUSE

B 061acTy MHGOPMALIOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH.

2.2. MynuuunanbHbI CJIyIKaLH, 3aMeLLAlOIMi AO/PKHOCTh CIeHHaIMCTa
| kaTeropuu [OJDKEH COOTBETCTBOBATH cienytomuM  GyHKIHOHANBHBLIM
KBATH(UKALHOHHBIM TPEOOBAHUIM.

72.1. CrenuaimcT | KaTeropuw, JAOJKCH HMETh npodeccHoHalbHOE
06pa3zoBaHue Mo CrelranbHOCTH, HATpPAaBJICHUIO MOArOTOBKH: rocy1apcTBEeHHOE U
MYHHLIUAIBHOE YIIPABICHUE, Gyxrantepckuil yuer, 3KOHOMHUKA 1 yIpaBjieHue Ha
[IPEANPHATHH, (PUHAHCHL M KPEUT.

722, Crenyanuct | KkaTeropuu J10/DKeH 3HaTh:

KOHCTUTYLIHIO Poccutickoit denepalini;



TpymoBoii kozexce Poccuiickoi denepati;

®enepanbhbli 3akon ot 06.10.2003 Ne 131-®3 «O06 obmmx MpuHLHIEAX
OpTaHM3aL1Hi MECTHOIO CaMOYIpaBJIeHHs B Poccuiickoit @enepannny;

®enepanbHbli 3akoH ot 02.03.2007 Ne 25-03 «O MyHUIMTIAIBHON CITykKOe
B Poccuiickoii @enepalliun,

dejepalbHblil 3aKOH OT 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBUU
KOPPYTILIHKY;

®enepanbHEli 3akoH ot 09.02.2009 Ne 8-03 «O6 obecrieyeHUH J0CTyNa K
yndGOpPMAlMK O JESTeNbHOCTH rOCYIapCTBEHHBIX OPraHoB W OpraHob MECTHOIO
caMOyIIPaBICHU,

Yerae KpacHonapcKoro Kpas;,

3akoH KpacHonmapckoro kpas 0T 08.06.2007 No 1244-K3  «O
MyHUIIHNANBLHOH cTysx6e B KpacHOIapCKoM Kpaey;

3akoH KpacHomapckoro kpasg 0T 23.07.2009 Ne 1798-K3 «O
[POTHBONEHCTBHIH KOppyniiy B KpacHOIAPCKOM Kpaey;

VcraB HOBOIIETPOBCKOTO CEIBCKOI0 MOCEICHHUA;

BropkeTHBIN komeke Poccuiickoit derepalivu;

Hanorossiii koaeke Poccuiickoit Denepalny;

Konexkc Poccuiickoi denepalliv 00 aIMHUHUCTPATUBHbIX
paBOHAPYLUEHHIX;

@enepanbHbli 3akon o 6 nexabps 2011 r. Ne 402-®3 «O Oyxrainrepckom
yueren;

degepasibHBIA 3aKOH OT 5 arpeid 2013 r. Neo 44-®3 «O KOHTpPaKTHOH
cucteme B cdepe 3aKyloK TOBapoB, paboT, ycuyr A obecrneyeHus
rOCyIApPCTBEHHBIX W MyHULMIANBHBIX HY K,
OenepanpHblil 3akoH oT 28 mions 2014 r. Ne 172-®3 «O cTpaTernieckom
ruraHupoBanuu B Pocculickon Oenepaluny;
[Ipukas MuHHCTEpCTBA (PUHAHCOB Poccuiickoii @enepanyu oT 1 aexadps
2010 T. Ne 1571 «O6 yrBepkaeHrA EQMHOrO miana cueToB OyXrajTepeKoro
yueTa s OPraHoB rocyJ1apCTBEHHOH B1acTH (roCy1apCTBEHHBIX OpraHoB),
OpraHoB MECTHOI'O caMoOyTpaBlIeHUs, OpraHoB yrpaBleHusl
roCyHapCTBeHHBIMM  BHEOHOUKETHBIMM  (DOHIAMM,  TOCY[apCTBEHHBIX
aKameMuii HayK, rOCy[IapCTBEHHBIX (MYHMIMIIAIBHBIX) YUPEXKAECHUH U
VHCTPYKLIMK 10 €ro MPUMEHESHUION;
IIpukas MuHucTepcTBa (PUHAHCOB Poccuiickoit @esepanun ot 28 nexadps
2010 r. Ne 1911 «O6 yTBepxkaeHuH MHCTpYKLMHK O NOPSIKE COCTABICHHMS 1
IpeNCTaBIeHHs] TOJOBOM, KBapTalbHOH H MECSIUHOM OTYETHOCTH 00
HCIIOJIHEHNY OIOHKETOB OFOIKETHON CUCTEMBI Poccuiickoit @enepalyn»,
Tprka3 Munuctepcrsa (uuanco Poccuiickoit @enepauuu OT 01 wurons
2013 1. No 65H «O6 yTBepKIAECHUM YKazaHUHA O MOPANKE MPUMCHEHNA
6roukeTHON Kiaccudukanuy Poccuiickoi Oenepalnn»;
uHble (ejiepanbHble, KpacBble U MyHHLHUIAIbHbIE HOPMATHBHEIC IPaBOBbIC
aKTBl, 110 HATPAaBJIEHHIM NPO(eccuoHaIbHON NesTeNbHOCTH.
22.3. Croeuuanuct | KaTeropuu [OMKeH 001anaTh —CIEAYyHOIIHMH
YMEHHAMH, KOTOpble HEOOXOMMBI /ISl UCIIONHEHHS TOJDKHOCTHBIX 00s13aHHOCTEN



B COOTBETCTBYIOLIEN 001aCTH AEATENLHOCTH U 110 BUAY NCATEIEHOCTH:

-[IOHsTHE OIOKETa U ero ColUanbHO-3KOHOMUYECKas poilb B o011ecTBe;

-6romxeTHas cucrema Poccuiickoi @enepanii;

-[IOHSITHE U LIeNU OI0KeTHOU MOJIUTHKH;

-[IOHSTHE, 00BEKTHI H CYOBEKTHI OI0KETHOTO Y4EeTa,

-TIOHSATHE U BU/IbI OIOPKETHON OTUYETHOCTH;

-[TOHATHE U COCTAB PErUCTPOB OHOIKETHOTO yHeTa.

- paboThl ¥ 0OpalleHus ¢ MepPCOHaIbHBIMU AaHHBIMH,;

-[IOATOTOBKH MIPOEKTOB MYHHU LA bHBIX MPaBOBBIX aKTOB,
NpaBOIPUMEHHUTENBHBIX JOKYMEHTOB;

-MOATrOTOBKK HH(DOPMALMOHHO-AHATUTHYECKUX MaTepHaJloB;

_B3aMMOJIENCTBUSl C TOCYIApCTBEHHLIMH OpraHamu, opraHaMmu MECTHOTO
caMOyIpaBlieHus U MHBIMU OpraHU3alUaMu;

-aHaJIM3a U [IPOTHO3UPOBAHMsI IeITeIbHOCTH B IOpYy4eHHOM ciepe;

-paboThl HA KOMITBIOTEPE U IPYTOH OPrTEXHUKE, & TAKKE C HE0OX0AMMBIMHU
IPOrpaMMHBIMH 00€CIICUEHHSIMH.

3. JIo/I5KHOCTHbIE 00A3aHHOCTH

Mcxons w3 3amad WM (QYHKUMH Ha crieuuanucra | KaTeropuu Bo3jararTes
cre/IyrolKe OKHOCTHBIE 00SA3aHHOCTHU:

3.1. CobtoaTh OrpaHUYeH s, He HapyllaTh 3apeThl, KOTOPBIC yCTAaHOBJICHBI
®enepanbHpiM 3akoHoM oT 02.03.2007 Ne 25-03 «O MYyHHULMIATLHON cyx0e B
Poccuiickoiit @ejiepatvny U ApYTUMH (efepanbHbIMU 3aKOHAMM,

3.2. VcronHaTh OCHOBHBIE ODS3aHHOCTH, NpeLycMoTpeHHble DeepalbHbIM
saxorom orT 02.03.2007 Ne 25-®3 «O myHuuunansHo# ciyx0e B Poccuiickon
Oeepauyny,

3.3. Ucxoms w3 TpeboBaHui, mpeaycMoTpeHHbiX DenepalbHbIM 3aKOHOM
or 25.12.2008 No 273-®3 «O mpoTHBONEHCTBMM KOPPYILHH», CHELMATUCT 1
KATerOpuM yBEJOMIISIET B YCTAHOBJEHHOM IOPs/IKE NPEICTABUTE/S HaHUMATE,
Oprassl MPOKYpaTypsl WM APYTrHe rocylapCTBEHHBIC OpraHbl 000 Bcex ciyvasix
obpallieHnsl K HeMy KakKux-mu0o JMLl B LEISX CKJIOHEHHMs €ro K COBEPLICHHIO
KOPPYILIHOHHBIX TIPaBOHAPYILIEHHH;

3.4. TOYHO ¥ B CPOK BbIIIOJIHATH [TOPYHYEHUS PYKOBOAUTEIS,

3.5. CobnmrojaTh mpaBuia [elOoNpOU3BOACTBA, B TOM HHC/IE HaLIeKalllMM
00pa3oM y4MTHIBATE M XPAaHWTH MOJIyYCHHBIE Ha WCIOJIHEHHE JOKYMEHTBI U
MaTepuasibl, CBOEBPEMEHHO CaBaTh MX OTBETCTBEHHOMY 3a JIEJOMPOU3BO/CTBO, B
TOM YHCIIE TIPH YXOJE B OTIYCK, yOBITHH B KOMAHIMPOBKY, B Cilydae OONe3HH Wik
OCTaBJIEHUS JOJDKHOCTH;

3.6. CobmtoaTh YCTAHOBIEHHBIN CTyxeOHbIH pacniopsnok, THIOBOH KOJEKC
STUKA ¥ ClyxkeGHOrO TMOBEemeHHst OCYdapCTBEHHBIX CIyKalmx Pocculckon
dejiepallud ¥ MYHUIUNAIBHLIX CIY)KallWX, MpaBuUjla COAEPIKaHHUS CITY)KEOHBIX
TIOMEIIEH I U TpaBuiia [10KapHOH 0€30MacHOCTH;

3.7. Bepeub W paIMOHAILHO HMCIOJIL30BAaTh MMYIIECTBO, MPENOCTaBICHHO®
[T WCIIONIHEHHS JO/DKHOCTHBIX OOS3aHHOCTEM, @ TakKe HE MCIO0Jb30BaTh 3TO



MMYILECTBO B IEJISIX ITONY4YEHHs J0XOA0B HIK HHOM JIMYHOH BBITOJBL;

3.8. Coofmath NpeAcTaBUTENI0 HaHuMmarens (paboTomaTenio) O JIMYHOH
3aMHTEPECOBAHHOCTH [PU HCIIOMHEHWH JIOMKHOCTHBIX O00s3aHHOCTEH, KOTOpas
MOKET TPHBECTH K KOH(QIMKTY  MHTEPECcoB, TMpUHMMAaTb  MeEphl IO
Mpe0TBPAIIEHHIO TAKOTO KOH(MITUKTA,

3.9. Mcxoas M3 3a1a4 aJAMUHUCTPALIMN CIIELMAIACT | KaTeropuu:

1) paspaboTka NpoeKTa MECTHOIO OHJKeTa, BHECEHHIO H3MEHEHHH B
OIO[KET, WCIOJNHEHHEe MECTHOro Orokera, COCTaBJIeHHE OT4eTa O €ero
MCITOJIHEHHH;

2) yCTAHOBKA M HCIIOJIHEHHE pPacXOAHLIX 00A3aTENbCTB [MOCC/ICHNUS,
OCYIIECTBICHHEe MYHULMNAJIBHBIX 3aMMCTBOBaHKM, yrpaBieHHe MyHHUIUNIAIEHEIM
IONTOM, JeTaju3alus 00BeKTOB OrJpKeTHOW khaccudukauuu PP B 4yacry,
OTHOCSIIEHCS K MECTHOMY OrOJIKeTY;

3) opraHuzalMs BBIIOJIHEHWs IIJIAHOB M IPOrpaMM  KOMIUIEKCHOIO
COITHATBHO-3KOHOMUYECKOTO PasBUTHA ITOCEJIEHH,

4) opranuzaius cOopa CTATHCTHYECKHX MOKasaTelled, XapaKTepU3yrolIuX
COCTOSIHME DJKOHOMHUKH M COLMalbHOW cdepbl IOCE/eHHs W IPeJoCTaBlieHUe
yKa3aHHBIX  JIaHHBIX  OpraHam IOCYJapCTBEHHOW  BJacTH B TOPSKE,
yctanosiieHHoM [IpaButensctBoM Poccuiickol ®enepannu;

5) cocTaBiieHHE CMETBI PACXO0B IO 00CITYKHBAEMBIM YUPEKIACHHUIM;

6) cocTaBlieHWEe W BeJeHWEe OOJKETHOM POCIMCH OT HMEHH TJaBHOIO
pacriopaauTens OIOIKETHBIX CPeACTB (TJIaBHOTO aJAMHHHCTPaToOpa MCTOYHUKOB
GuHancupoBanus neduuuta Ojpketa) B cooTBeTcTBUM ¢ BK P® B memax
MCIIOJMHEHHs OMOMKeTa 10 pacxoiaM (McTrouyHukam (UHAHCHPOBaHHA Ae(UIMTA
OromxeTa);

7) OCylIecTBJIEHHE TIOCTAHOBKM Ha Y4Y&T JIMMHUTOB OMOJKETHBIX
0043aTeNbCTB;

8) BHECeHHEe U3MEHEeHHUH B CMEThI COIIACHO MPOU3BEAEHHBIM MEPEeIBUIKKAM
ACCUTHOBAHUH;

9) MmoAroToBKa KBapTaJbHOrO K TOAO0BOro OTYETOB 00 MCIOIHEHHUH
OroJkeTa;

10) cocraBieHHe TMPOEKTOB  MYHHULMNAIbHBIX  [PAaBOBBIX  AKTOB
HosoneTpoBckoro cenbckoro noceneHus 1 Cosera HoBONMeTpoBCKOro CelbCKOro
MOCeNIeHHUS;

11) BemeHue omepauuid ¢ OMOHKETHBIMHU ACCUIHOBAHUSIMM  [UIABHBIX
pacropsauTeNneil W rmofydaresed OKROJKETHbIX CpeACTB MECTHOro Oropkera,
KOHTPOJIb COOJIFOJICHUs] TOjydaTensMd OMODKETHBIX KpPEAWTOB, CyOCHIuUH,
OIOMKETHBIX ~ MHBECTULMM  YCJIOBMM  BBIJICJIEHHS, TOJYUYEHUs, LEJIEBOIo
MCIIOJIb30BAHMS M BO3BpaTa OFOIKETHBIX CPEJICTB;

12)  BolcraBieHue  Ha  Iloprane  rocynapcTBeHHBIX — 3aKyIIOK,
MyHuLunansHoro 3aganus u [IOX]] — Ha bus.gov.ru;

13) Begenue nporpammel [ UC I'MIT;

14) cneumanuct MOMXeT MpPHUBIEKATLCsS [Jis BBINOJHEHUs paboT, He
yKa3aHHBIX B HACTOSILLEH MHCTPYKIMH.

15) ocyuiecTBieHHME KOHTPOIIS 3a LEJIEBBIM UCIIOJIb30BaHUE OIOIKETHBIX U
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BHEOIOMKETHBIX CPEICTB;

- [OLTOTOBKa HHMOPMALMH IO TPEOOBAHHIO BbIILICCTOALLINX OpraHoB;

16) oGHOBisleT Ha calTe aiAMMHHMCTpaLW{ MOCEICHHI B cetu MHTepHer
MHGOPMALMIO [0 BOMPOCaM: MporpaMmMbl, B10/UKET nocesieHusi, HHHOpMAaLHUIO O
my6IUYHBIX CIIYIIAHHIX, PA3MEIIACT NPUHATHIC HITA B TeueHuu 5 JHel Ha canTe
1 HHYIO HHOOPMALIMIO CBI3aHHYIO C TPYI0BOH AEATETbHOCTBIO.

4. IIpaBsa

Hapsiy ¢ OCHOBHBIMH TpaBaMu, KOTOPBIC ompenenensl  cratbed 11
®enepansroro 3akona ot 02.03.2007 No 25-®3 «O MyHHUMManIbHOH ciyxOe B
Poccuitckoit defepaiyiy CIEHMATKCT 1 KaTeropuy UMEeT Mpaso.

4.1. 3anpammBate OT JIOJDKHOCTHBIX  JIMII (enepanbHBEIX ~ OPraHoB
FOCYJapCTBEHHON  BJIACTW M WX  TCPPUTOPHANIBHBIX OpraHoB, OpraHoB
rocy1apCTBEHHOW  BJIACTH cyonekta  Poccuiickon denepaumy,  HHBIX
rOCYIApCTBEHHBIX OPraHoB, OPraHoB MECTHOTO caMOyTIpaBJieHus], OpraHU3aLli 1
[MONy4aTh B yCTAHOBJIEHHOM MOPsA/IKE NOKYMEHTHI 1 nH(OpMALHIO, HEOOXOAUMBIE
JUTSL BBITIOJIHEHUSI CBOMX TOJIKHOCTHBIX 00s13aHHOCTEH;

4.2. TlpuBnekaTh B YCTAHOBJIEHHOM TOpSAKE i TMOArOTOBKH MPOEKTOB
[OKyMEHTOB, pa3palOTK# M  OCYLISCTBICHUA MepOTpUITHH  PabOTHUKOB
aJIMHUHUCTPALIH,

4.3. TlpuauMarb B YCTAHOBJICHHOM TIOpsAKe yHacThe B MEPOTPUATHSAX
(coBelaHusX, KOH(EPEeHLHIX, ceMKUHapax), CoAepkKaHne KOTOPBIX COOTBETCTBYCT
061acTH NeSTeIbHOCTH U BULY ACATEIbHOCTH.

5, OTBeTCTBEHHOCTH

Crenuanuct | KaTeropuu HeceT YCTaHOBJICHHYIO 3aKOHOIATEIbCTBOM
OTBETCTBEHHOCTB!:

5 1. 3a HEUCIIOJMHEHME WM HeHaiexalllee MCIIOJHEHNE CBOUX NOJKHOCTHBIX
obs3aHHOCTEll B Tpenesax, ONpeAeNeHHBIX TPYLOBbIM 3aKOHO/1aTeIbCTBOM
Poccuiickoit @enepaliiu, 3aKOHOAATEIBCTBOM O MyHHananLHoﬁ ciryxoe;

5.2. 3a mpaBOHapyLIEeHKs, COBEPLIEHHBIC B IIPOLECCE OCYIIECTBIEHHUS CBOCH
NeSTENBHOCTH B Ipefienax, ONpeNeNeHHbIX aIMUHUCTPATUBHBIM, YTOJIOBHBIM U
rpa)kAaHCKMM 3aKOHOaTelbCTBOM Poccuiickoit @enepaliuu;

5.3. 3a npUuuMHEHHE MaTepHaIbHOTO yiiepba B mpejenax, ONpeac/ICHHbIX
TPYIOBBIM U I'PaXaHCKUM 3aKOHOIATEECTBOM Poccuiickoit @ejiepaluu.

6. IlepeyeHb BONPOCOB, MO KOTOPBIM MYHHLHNAABHBIH cayKamuii Bpase
WM 06S13aH caMOCTOSITEILHO IPHHUMAThL YNpaBjeH4YeCKHe H HHbIC PeLICHus

B COOTBETCTBUU C 3aMELEEMON JOIDKHOCTBIO CeluanncT 1 kaTeropuu B
npeznenax GyHKIHMOHATEHOH KOMIICTEHIMH!

B yCTaHOB/ICHHOM MOPSMIKE 3aMPAIMBAET OT CTPYKTYPHBIX roApas/ieeHuH
aJIMHHUCTPALIMH, CIIELMaINCTOB aIMMHUCTPALMHU, OPraHOB MECTHOTO
camoynpapieHus HHPOPMALIMIO, HEOOXOUMYIO LSl UCTIONHEHHMS JIOJIKHOCTHBIX



00s13aHHOCTEN;

BIIpaBE CaMOCTOSITENIEHO NPUHAMATD MM TPUHUMAET PEIICHUC M0 BOIPOCaM
pa3paGoTK¥ ¥ BU3HPOBAHKSA CIIEYOLIMX TIPOCKTOB JOKYMEHTOB!

JOKJTaIHBIX 3aMMCOK (MOAMOTOBKA U BUSUPOBaHHE);

[TOSICHUTENBbHBIX 3aMUCOK (IIOArOTOBKA);

CIIpaBOK (y4acTue B IOJATOTOBKE);

M3BELIeHHH (ydacTue B IOANOTOBKE);

CIIMCKOB (ITOATOTOBKA);

npeIoKeHuH (IOAroToBKa);

nepeuHei (MOATOTOBKA);

Te3KCOB (IIOIrOTOBKA);

CIIPABOYHHUKOB (YUaCTHE B IOIIOTOBKE);

OpraHu3aliy yueTa ¥ XpaHeHHs TIepPefaHHbIX eMy Ha UCIIOJIHEHHE
JOKYMEHTOB U MaTepHaJloB.

7. IlepedeHb BONPOCOB, MO KOTOPbIM MYHHIIMINIAJILHBIA CJYyKallHH BNpaBe
uau 00s13aH y4acTBOBAThH NPH MOAr0TOBKE NPOEKTOB HOPMAaTHBHBIX
NPaBOBbLIX AKTOB U (HJIH) IPOEKTOB YNPABJIEHYECKHX H HHBIX pellieHHH

B npezenax (pyHKUHOHAILHON KOMIETEHIMH MyHULMITATBHBINA CIIyKalliH,
3aMelalolUi [OJDKHOCTE Ccrelnuanucra | KaTeropuu, NpUHUMaeT Y4YacTHE B
MIOJrOTOBKE HOPMATHUBHBIX AKTOB M (MJHM) NPOEKTOB YIPaBJICHYECKUX M HHBIX
peLIEHMH 110 BOMPOCaM OTHOCAIIMECS K chepe PHHAHCOB.

I[lepedyeHb BOMPOCOB, IO KOTOPBIM 00f3aH y4acTBOBAaTh MyHHIMNAIbHBIN
CITy>Kallni, 3aMe@alolHi J0JKHOCTD ClIeLMalicTa 1 KaTeropyH, pH MoAroToBKe
POEKTOB HOPMATUBHBIX NMPABOBBIX aKTOB M (MJIM) MPOEKTOB YIPaBICHYCCKUX U
MHBIX PELIECHUMN:

B3aUMOJIeHCTBYeT ¢ pabOTHMKAMW OpraHOB MECTHOIr0 CaMoOyllpaBlIeHHUS,
rpaxkJaHaMy U NIPeACTaBUTENIAMH OpraHu3aluu;

OCYILECTBJISIET MOATOTOBKY ITPOEKTOB TEKCTOB TOKYMEHTOB;

MPEeACTAaBIse€T  MPOSKT  JOKYMEHTa Ha  IIOANMCh  (BU3HPOBAHHE)
YIOJHOMOYEHHOMY  JO/DKHOCTHOMY  JIMIY — 4e€pe3  OTBETCTBEHHOro  3a
JIEJIONIPOU3BOACTBO MIIH JIMYHO;

NpUHUMAET MEpbl K COIJIACOBAHMIO IIPOEKTOB MPaBOBBIX AKTOB W HMHBIX
JIOKYMEHTOB;

MOJArOTOBKA AaHAIMTHYECKUX, CTATUCTHYECKUX W HHBIX MaTEepHaJOB.

8. Cpoxu 1 npoueaypbl NOATOTOBKH, PACCMOTPEHHSI MPOEKTOB
ynpaB/eHYeCKHX H HHbIX peLlleHH#, NOPAJ0K COrJIacOBaAHHUA U NMPUHSATHS
AaHHBIX peleHHuH

Cpoxu u mpoueaypa NoAroTOBKH, PACCMOTPEHHS MIPOEKTOB YIIPABJICHYECKUX
U HHBIX pemeHHﬁ, HOpH,[[OK corjacopaHusa H Hle—ISITMSI JAHHBIX pE:LHeHI/Iﬁ
OTPENENSAIOTCS B COOTBETCTBMM C 3aKOHOJAATeNbCcTBOM Poccuiickoit Penepanuu,
MYHHIUTIAIBHBIMY [TPABOBBIMU aKTaMH aJIMHHHCTPALIMH,



9, Iopsaok ci1ykeOHOro B3aUMOAEHCTBHS MyHHLHIIATBHOTO CJy KaIero
B CBSIZH ¢ MCTIOJHEHHEM HM J0/IKHOCTHBIX 00s13aHHOCTEH ¢
MYHHMIMOAJLHBIMH CJIYKAUHMH, TPAKAAHCKHMH CITy7RaLIHMH, rpa;iaHaMH,
a TAKIKe OpraHH3alHAMH

CrmyxebHoe B3auMOzefiCTBHE C MyHMUMIANbHBIMU CIyXallMMU OpraHos
MECTHOIO CaMOYTpaBJIeHHsl, IpaKaHaMHi U OpraHM3alUsiMK CTPOUTCS B pamKax
JeJIOBBIX ~ OTHOLIEHWH Ha OCHOBE IIPUHIMIIOB ciy:keOHOro  [OBeIeHUH,
U3JI0KeHHBIX B cTaThe 14.2 @enepalbHOrO 3aKoHa OT 02.03.2007 Ne 25-@3 «O
MyHHILMIAIBHOH cTyk0e B PoccuiickoH denepallily, a TAKIKE B COOTBETCTBHHU C
WHBIMM MYHUIIMOAIbHBIMU [IPABOBBIMH  aKTaMH Poccuiickoii denepaliuu U
KpacHomapcKoro Kpasi, MyHHLHITAIEHEIMU [IPABOBBIMM aKTAMH.

10. ITepeyeHb MyHHLUHNATBLHBIX YCJIYT, 0KA3blBAEMbIX FPAAIaHaM H
OpraHu3aluaAM

[Ipd BBINOJHEHMH CBOWX JIOJDKHOCTHBIX o0si3aHHOCTEN crienuanuer 1
KATEropux He OKa3bIBAST IOCYIaPCTBEHHBIX, MYHUIMNATBHBIX YCIYT TpaXanam 1
OpraHu3aLUsM.

11. Moka3arenu 3¢ppeKTHBHOCTH H Pe3y/AbTATHBHOCTH npodgeccHOHAILHOH
cayKeOHOH NeATeJIbHOCTH

OCHOBHBIMM  TMoOKazaTe’dsMu  dG(QexKTUBHOCTH U PE3YNbTaTHBHOCTH
npo(eccHOHANIBHON CIyKeOHOH AesTebHOCTH MYHHLMNATBHOrO  CIIyIKallero,
3aMeIalolero JOMKHOCTh CrelranncTa 1 KaTeropuu, aBisroTCA:

100pOCOBECTHOE HUCIOJIHEHHE JOKHOCTHBIX 0043aHHOCTEH, OTCYTCTBHE
HapylIeHui 3anperToB, TpeOOBaHWH K ciykeOHOMY TIOBEJICHHMIO MW HHBIX
00513aTeJIbCTB, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu o
MyHUIHTANBEHOH ciykOe;

npodeccHoHamM3M —  TPO(ecCHOHaNbHAs — KOMIETCHTHOCTD (3HaHue
HOPMATHBHBIX NPABOBBIX AKTOB, WIMPOTA NPO(ECCHOHALHOTO KpYro3opa 1 Tl );
CIIOCOBHOCTh YETKO OpPraHM30BLIBATH ¥ IUIAHHPOBATH paboTy, pacCTaBlIATh
IPUOPHUTETHI, OCO3HABATH OTBETCTBEHHOCTh 3a MOCHCACTBMA CBOUX JeNCTBUH,
MPUHAMAEMBIX PEIICHUH;

CBOEBPEMEHHOE BBITIOJIHEHHUE NOPYUEHHUH;

KOTMYECTBO TOArOTOBIECHHBIX CIyKeOHBIX JOKYMEHTOB, MH(QOPMAMOHHO-
AHAJIUTHUECKUX 3allMCOK, CIIPaBOK, OTYETOB M HMHBIX JIOKYMEHTOB, CBA3aHHbBIX C
MCIIOJHEHMEM JO0DKHOCTHBIX 00A3aHHOCTEH;

KauecTBO  BbINOJIHEHHOM  paboTel —  MOArOTOBKA  JOKYMEHTOB B
YCTAaHOBIEHHOM IOpsiIKE, [ONHOe W JIOTMYHOE  M3I0XKEHHEe  MaTepuaia,
FOPUIMYECKH [PAMOTHOE COCTaBJIEHHUE JIOKYMEHTA, OTCYTCTBUE CTUIUCTHHECKUX 1
rpaMMaTHYeCKUX OLIMOOK;

KOJIMYECTBO U 00BEM MEPOTPHUATHHI, B NNOATOTOBKE W MPOBEICHUH KOTOPBIX



NpUHUMAI y4acTHE MyHHLUTTATbHBIH CITy)KalLKH;

WHTEHCUBHOCTh Tpyla — crI0COGHOCTh B KOPOTKME CPOKHM BBIMOIHATE
orpeienieHHbI 06beM paboT;

HaJMude y TPaxIaHCKOro Ciryxallero nooupeHui 3a Oe3ynpedHyro H
5 heKTUBHYIO CITyXKOY;

oleHKa TpoheCCHOHABHBIX, OPraHM3aTOPCKHUX W JTAYHOCTHBIX Ka4deCTB
rpaXkAaHCKOTo CIIY)Kallero mo pe3yJbTaraM ero npoeccuoHanbHOM cIyke0HOH
NeSTeNFHOCTH M € Yy4eToM €ro  rolloBOoro oTueTa, AaTTecTaluH, CAa4dx
KBanM(PUKALHOHHOIO 2K3aMeHa (B yCTAHOB/IEHHBIX 3aKOHOJATENILCTBOM ciydasix)
WIM UHBIX [I0OKa3aTeJIeH.

[ToaroToBHm:
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